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Description automatically generated with medium confidence]
	 SELF REPORT FORM[footnoteRef:1] – Submit to enforcement@albertamsa.ca  [1:  This form is provided in accordance with the IEP, available in the process & forms section of www.albertamsa.ca. The information required in this form covers the most frequent subjects of information requests, historically.] 

For ISO rules, copy isorulescompliance@aeso.ca and for ARS copy rscompliance@aeso.ca


The MSA encourages timely self-reporting of potential contraventions. Following sections 5 and 6.1.1 of the Investigation and Enforcement Process (IEP), the MSA will assess the self-report and, if it decides to investigate, issue a notice of investigation that specifies a deadline to voluntarily provide additional information. Provide the word document version of the form to the MSA.
SECTION A: MARKET PARTICIPANT OR ISO INFORMATION (REQUIRED)
	Registered market participant name[footnoteRef:2], pool participant name[footnoteRef:3] or entity name (as applicable): [2:  The registered market participant name and associated functional entities can be verified on the AESO’s ARS registry, available on the AESO’s ARS Compliance Monitoring webpage.]  [3:  The pool participant name can be verified on the AESO’s pool participant list.] 

	Click or tap here to enter text.
	Asset ID (if applicable):[footnoteRef:4] [4:  Asset IDs are available on the AESO’s asset list.] 

	Click or tap here to enter text.
	Address:
	Click or tap here to enter text.
	Province / state:
	Click or tap here to enter text.
	Postal / zip code:
	Click or tap here to enter text.
	Contact name:
	Click or tap here to enter text.
	Contact phone:
	Click or tap here to enter text.
	Contact email:
	Click or tap here to enter text.
	If applicable, alternate compliance email:
	Click or tap here to enter text.

SECTION B: POTENTIAL CONTRAVENTION INFORMATION (REQUIRED)
	Does this report relate to an AESO or WECC-initiated compliance activity in progress?[footnoteRef:5] [5:  Refer to section 4.1.3 of the IEP for an explanation of how self-reports are handled when they relate to existing compliance activities.] 

	Yes ☐  No ☒

	If yes, describe the compliance activity in progress:
	Click or tap here to enter text.
	Potentially contravened ISO rule, reliability standard and requirement, or other enactment:[footnoteRef:6] [6:  Section 39 of the Alberta Utilities Commission Act lists the enactments within the MSA’s mandate.] 

	Click or tap here to enter text.
	Entity applicability (if applicable):[footnoteRef:7] [7:  Based on the applicability section of the ISO rules, reliability standards, or enactments, which entity types apply to the self-reported potential contravention.] 

	Click or tap here to enter text.
	Date of discovery (yyyy-mm-dd):
	Click or tap to enter a date.
	Potential contravention start date (yyyy-mm-dd):[footnoteRef:8] [8:  The earliest start date of the potential contravention being reported in this form.] 

	Click or tap to enter a date.
	Potential contravention end date (yyyy-mm-dd):[footnoteRef:9] [9:  The latest end date of the potential contravention being reported in this form. If the potential contravention is on-going, leave this field blank.] 

	Click or tap to enter a date.



	Provide a factual description of the potential contravention and any surrounding circumstances.
	Click or tap here to enter text.


As described in section 7.1.1 of the IEP, the MSA will determine how many contraventions occurred when considering a matter. Depending on the specific language of the relevant ISO rule, reliability standard, or other enactment, the number of contraventions could relate to the number of discrete events or affected people, facilities, devices, components or systems, or some other applicable element. If the conduct at issue includes multiple potential contraventions, fill out the spreadsheet template available in the process & forms section of www.albertamsa.ca, which can be submitted with this form or separately by the deadline to voluntarily provide information following a notice of investigation. Providing this information voluntarily can avoid further information requests and speed up the processing of the matter.


SECTION C: FORBEARANCE CRITERIA[footnoteRef:10] (OPTIONAL) [10:  Section 8 of the IEP describes the factors that the MSA considers when deciding whether forbearance is warranted. ] 

	How was the potential contravention discovered?
	Click or tap here to enter text.
	If there was a material delay between the conduct at issue and this report, what was the reason for the delay?[footnoteRef:11] [11:  Reasons for this delay can include, for example, that the potential contravention was systemically missed during regular detective checks, or that the self-report was intentionally delayed to complete an investigation or for the declaration of a critical infrastructure protection (CIP) exceptional circumstance. ] 

	Click or tap here to enter text.
	To the extent known at the time of the self-report, is the root cause or contributing causes of the potential contravention the same or similar to other matters self-reported or referred to the MSA within the last twelve months?

Is there an in-progress mitigation plan previously provided to MSA that is designed to prevent the same or similar potential contraventions?
	Click or tap here to enter text.
	What was the material financial gain, if any, as a result of the potential contravention?[footnoteRef:12] [12:  Material financial gain can include avoided costs related to the potential contravention.] 

	Click or tap here to enter text.
	Were there any mitigating circumstances that reduced the impact or risk to the fair, efficient and openly competitive operation of the electricity market and/or reliable operation of the interconnected electric system from the potential contravention?
	Click or tap here to enter text.


	Describe any actions planned or already completed to correct and prevent recurrence of the potential contravention.[footnoteRef:13] [13:  A mitigation plan form is only required if the entity is seeking the mitigation plan discount available in AUC Rule 027 or a period of future forbearance during the completion of the mitigation plan (see section 7.1.4 of the IEP). If a mitigation plan form is not being provided, this section can be used to provide additional information relevant to the MSA’s forbearance criteria. ] 

	Click or tap here to enter text.
	Provide any additional relevant information regarding the potential contravention.
	Click or tap here to enter text.

SECTION D: SIGNATURE (REQUIRED)
	I acknowledge that I am authorized to sign this Self-Report Form on behalf of the market participant or the ISO, and that I do so believing it is accurate.

	Authorized by (name):
	Click or tap here to enter text.
	Authorized by (title):
	Click or tap here to enter text.
	Authorization date:
	Click or tap to enter a date.
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